Pakistan’s
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INSURANCE CORPORATION OF PAKISTAN Insurer

CAREER OPPORTUNITIES

State Lite Insurance Corparation of Pakistan commonly known as State Life er SLIC, Is the largest life Insurance Corporation of Pakistan by assets
and markel presence. Committed ta extending the benelits of insurance to all sections of society. SLIC upholds its commitment to policyholders
and the nation by ensuring financial security and reliability,

SLIC is looking for dynamic and results-driven professionals t¢ Il the following pasitions on contractual basis for an initial period of three (03)

years. Extension may be granted based on satisfactory perfarmances. These positions are based at Principal Office in Karachi:

%o Title of the Post Minimum Qualification, Experience Job Role & Responsibilities
1. | Assistant General « Mintmum 18 years education having compieted « Assist on preparation of Board agendas, minutes
Manager (AGM) MBA/M.Com/MPA/LLB or equivalent/relevant and board papers for Beard Members
Max Age limit - 45 years qualification from & reputable University | . Responsible for the Internal, extemal and
reco'gnlzi’c:cb;,;cHEC with rn|ni|m:;‘m 2‘: tc 0'5‘:16:' ragulatory compliance of the related Divisional
st qualification experience in the relevant | :
No. of positions: 01 ol igieads ; Head portiolio
* Must have knowledge, skil and experience of | . 7o agsist Divisional Head in preparation and
legal & corporate governance. Core and functional updating of Policies and pracedures pertalning to
Competences includes decision making. proslem Corporate Affairs
solving, presentation, analytical thinking and 2
dramr& P b 9 = Help to ensure Board meeting run smoothly and in
b y g accordance with legal requirements, facilitating
+ Must te excellent in IT knowledge and wiritten and effective communication between the board and
verbal communications other stakeholders
+ Chartered Secretary certified candidate shall be | . Gonduct research and provide recommendation on
prelerred governance best praclices
« Providing legal, financial and/or strategic advice
during and outside of meelings
« Ensure adherence to SECP filling requirements
with respect to governance
« Monitor regulatory changes and update relevant
departments on new compliance requirements
« Laise with requiatory bodies, ensurnng tmely
submission of required reports and documentation
2. | Manager « Minimum 16 years education having completed = - To assist the Divisional Head/Company Secretary
(Corporate Affalrs) BS/BBA/LLB or equivalent relevant qualification from to organize the Board Meelings, Committee
Max Age limit - 45 years a reputable University recognized by HEC with Meetings
minimum 03 1o 04 years post qualiicalion excenence | . oo ardinate logistics for board and committee
No. of positions: 01 in the relevant fiekd meeting Including scheduling. venue, arrangments
* Proven expernence in Corporate and technical support
Govemance/Secretarial/Legal roe « Te ensura the recording of board proceadings,
+ Hands-on experence working with Ms. Office Sut prepare the minutes and their implementation
and strong commurnication skills + To assist the Corporate Secretarial leam in their
« Chartered Secretary cerified candidate shall be routine cperations including Faison with all
preferred slakeholders including SECP, SBP and other
Institutions
» Te ensure the maintenance of appropriate record
keeping cf Corporate Secretarial depariment as per
the recording keeping standards
3. | Assistant Manager * Minimum 16 years education having completed =+ Vetting of all Board documents referred by any
(Corporate Affairs) BS/BBA/LLB or egquivalent relevant qualification from Division
Max Age limit - 45 years a repdtable Unhversity recognized by HEC with | . pea with legal Issues In a timely and professional
minimum 02 years post qualification experience in manner such that dependence on outside counsel
No. of positions: 01 the relevant leld is minimized
+ Proven experience in SecretarialLegal role - Liaise with relevant Government offices, panel law
« Command over Ms. Office sufe and strong firms and other competent authenties lor Company
communication skils business
« ldentify polential legal nisks and suggest proactive
strategias to mitigate them
« Drafting/Vetting of all policy documents
Note: How To Apply:

The candidates who possess the domicile of the respective
province with the requisile qualification, age and experience may
apply for the post.

Selected candidates shall be posted anywhere in Pakistan

State Ufe Insurance Corporation strictly observes the Federal
Government Quota Policy including disable, minerity and women
quota.

No TA/DA will be admissible for the test ar interview

Government employees should apply through proper channel.
The Corporation reserves the right to accept or reject any
application or postpone the recruitment process without assigning
any reason.

.

All interested candidates whe fulfill the above requisite criteria.
may send their applications on the prescribed application form
along with the photoceoy set of all documents containing CNIC,
two passport size photographs, testimonial centificates, domicile &
experience certificates etc. within 15 days of publication of this
advertisement to HR and Admin Division, 12th Floor State Life
Building No. 11, Abdullan Haroon Road, Saddar, Karachi by
register Courier/TCS

Aoplication lorm can be downlcaded Irom the ofticial website of
State Life

Incomplete agplications, received after due date will not be
considered

We are an equal opportunity employer. Female candidates are encouraged to apply

Divisional Head (HR & Admin)
State Life Insurance Corporation of Pakistan, Principal Office, State Lie Building No. 9, Dr. Ziauddin Ahmed Road, Karachi

4 PID (K) -

FOR RENTING OF OFFICE SPACE IN STATE LIFE BUILDINGS, PLEASE CONTACT THE GIVEN TELEPHONE NUMBERS

(051-9206017/053-9260340/091-9222000, 021-99202865, 021-99204525 & 021-99204520)
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