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TENDER DOCUMENTS
FOR

PROCUREMENT OF OFFICE FURNITURE &
AIR CONDITIONERS
Prepared By: 
Human Resources & Admin Department
State Life Insurance Corporation of Pakistan,
State Life Building No 1, The Mall, Rawalpindi.

Phone: 051-9271295,  

Dated: 21-09-2026
RAWALPINDI ZONE

INTRODUCTION 
State Life Insurance Corporation of Pakistan (SLIC), established in 1972, is the country’s largest provider of Life and Health Insurance. We offer innovative solutions in Life, Health, Takaful, and Corporate Insurance, ensuring financial security for all Pakistanis while prioritizing customer satisfaction. SLIC's dedication to continuous improvement has enabled it to maintain a prestigious AAA rating in the insurance industry. Its assets having value in the trillions, highlight its financial strength and stability. Looking ahead, SLIC is committed to identify and capitalize on emerging opportunities within the insurance sector. This forward-thinking strategy aims to drive further expansion and innovation, allowing SLIC to explore untapped markets and contribute to the growth of Pakistan’s insurance industry and overall econom

BID INVITATION OF TENDER NO.HR/RZ/01/2026

State Life Insurance Corporation of Pakistan, Rawalpindi Zone invites Bids through E-PADS for Procurement of Office Furniture and Air Conditioners as per following Schedule from reputed Firms/Vendors  who are registered with Tax Departments.
	Nature of Procurement
	Estimated Cost Of 
Tender
	Bid Security Amount
	Closing Date & Time of Bids
	Opening Date & Time of Bids

	Office Furniture & Air Conditioners
	Rs. 1800000/- 
	Rs. 90000/- 
	06-10-2026  11:00 AM
	  06-10-2026  11:30AM


1. Bidding process shall be adopted under “Single Stage-Single Envelop” method laid down in PPRA rules 2004. 
2. The bids prepared in accordance with PPRA Rules and Tender terms & conditions may be submitted through E-PADS only and same will be opened as per above mentioned schedule in the presence of bidder (s) representatives who wish to be present.
3.  State life reserves the right to reject any or all bids or proposal at any time prior to the acceptance of  bid, or proposal, under provision of PPRA rules No.33(1).
4. In Case of any clarification or query, the Vendors/Firms may visit the office and contact               Mr. Mudassar Rehman, Assistant Manager (HRA&P), 7th floor, State Life Building No 1, The Mall Rawalpindi, cell No. 0315-5337463 during office hours (09 am to 05 pm).
Asad Ali Khan
In-Charge (HRA&P)/Secretary,
Zonal Procurement Committee (ZPC),

State Life Insurance Corporation of Pakistan,

State Life Building No 1, The Mall, Rawalpindi.

Phone: 051-9271295,  

Dated 21-09-2026
BILL OF QUANTITY

DETAIL OF REQUIRED OFFICE FURNITURE FOR RAWALPINDI ZONE
Lot - 1 (Air Conditioner for Area Managers)
	S/N
	ITEM
	QTY
	SPECIFICATION
	Unit Rate with GST 
	Total Amount 

With GST 

	1
	Air Conditioner 
	3
	1.5 TON (18000 BTU) DC Inventor
T3 Compressor (10 Years Warranty)
PCB (4 Years Warranty)

Evaporator (2 Years Warranty) 

Advanced Salient features 
	
	


Lot-2 (Office Furniture for Field Force)

	S/N
	ITEM
	QTY
	SPECIFICATION
	Unit Rate with GST 
	Total Amount 

With GST 

	1
	Table (5x3) with side Rack 
	08
	Table (4x3): As Per Sample Size H: 30” L: 48” W: 36” Make: Sheesham Veneer with polish 03 Drawers with lock. 

Side Rack: H:30” L: 36” W:18” Make: Sheesham Veneer with polish 02 Shelves
	
	

	2
	Revolving Chair
	08
	Revolving Chair: As Per Sample Size: H: 48″ W 24″ D 26″

A-Grade foam & quality.

Fixed padded armrest 

PU castors/ Hyd-C-3
	
	

	3
	Visitor Chair Wooden

(With Arms)
	16
	As Per Sample Size H:16” W:21’ D:19” –  Make: Keekar Wood 

Leatherette- A-Grade Quality Of  Foam
	
	

	4
	Steel File Cabinet
	08
	As Per Sample H: 54”, W: 18” 04 drawers , 22 gauge
	
	

	5
	Carpet (12x14)
	1
	As Per Sample Size: 12x14 Olefin Carpet or Equivalent  
	
	


(Name, Signature & Seal of the authorized Person
For & on behalf of M/s.







Dated:



Seal:






INSTRUCTIONS TO BIDDERS
1. The procurement method as per Public Procurement Rule 36(a) will be observed for this tender. 

2. The bidders are requested to read, understand and fill the tender in all respects. 
3. Tender will be opened in the office of In-charge (HRA&P/Secretary ZPC)               Zonal Office, State Life, 7th floor, State Life Building No 1 The Mall RWP in the presence of the Vendors or their representatives who wish to be present.

4. The Bibber will must submit Earnest Money through mail/dak before opening of bids in the form of Pay Order/CDR/ Demand Draft of any commercial bank which shall be drawn in favor of “State Life Insurance Corporation of Pakistan RWP”. 
5. Absence of bidder or their representative shall not impair the legality of the opening         procedure. All the present Bidder(s) or their representative shall be required to sign on attendance sheet.

6. Bidders shall not be permitted to withdraw their offer or modify the terms and conditions thereof. In case the bidder fails to observe and comply with the stipulations made herein or backs out after submitting the bids, the aforesaid ‘Bid Security’ shall be forfeited in the favor of State Life.
7. Bids shall remain valid and open for acceptance for a period of 30 days from the last date of submission of Bids.  
8. In case Client calls the bidder for negotiation then this shall not tantamount to cancellation or withdrawal of original offer which shall be binding on the bidder.
9. The procuring agency reserves the right to increase or decrease the quantities of items depending upon the availability of budget and need/requirement. 

10. The date fixed for opening of bids, declared as holiday by the Government, Bids will be opened on next working.

SPECIAL CONDITIONS 
1. The bid shall be evaluated/accepted being “Lot Based)”. 
2. The successful Vendor/Company will Provide samples before delivery make sample set of furniture and get it approved by State Life.
3. Bid validity period should at least for 90 days.

4. In case of sub-standard supply by the successful Vendor/ Supplier the amount of Bid Security will be forfeited in favor of State Life and supply will be returned.

5. All rates must be quoted with applicable Taxes.  

6. The Competent Authority reserves the right to reject all Bids or Proposals any time prior to acceptance of a bid or proposal.
7. No Advance payment will be admissible; the whole payment will be made after completion of tender.
8. The bid will rejected if found against instruction / special conditions.
9. In Case of any clarification or query the Companies/Vendors may visit the office and contact         Mr. Mudassar Rehman, Assistant Manager (HR&A), 7th floor, State Life Building No 1, The Mall Rawalpindi, cell No. 0315-5337463 during office hours (09 am to 04 pm).
UNDERTAKING 

We, M/s 
/undersigned undertake that the photocopies submitted in support of proof of having fulfilled the minimum eligibility criterion are authentic and genuine. In case any variance is found by the Client on comparing with the originals the applicant shall be responsible for action to be taken against him by the client as deemed fit. 

We also under take that our company/firm is not black listed by any Government Department.
We are registered company/firm as per FBR Registration Rules, having status as active taxpayer.
We are not in the process of bankruptcy.
We have never been convicted for an offence concerning the professional conduct.
We have fulfilled all obligations related to payment of taxes to the Govt of Pakistan.
We were never found guilty of serious mis-interpretation/mis-representation off acts in supplying information in past nor providing herewith as such.

Signature of the Authorized Signatory 
Designation: 
(Office seal of the Bidder) 

Date:- ______________________
Place:- _____________________
THE END
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